NORTH MIDDLESEX REGIONAL SCHOOL DISTRICT
POLICY SUBCOMMITTEE
Ashby – Pepperell – Townsend, Massachusetts

NOTICE OF MEETING
Date of Meeting: December 20, 2021

Time of Meeting: 10:00 a.m.

Day of the Week: Monday
Location: Per Governor Baker’s order suspending certain provisions of the Open Meeting Law, G.L. c. 30A sec. 20, the
public will not be allowed to access this School Committee meeting physically. Members of the public can access the
meeting remotely via telephone conference by calling 216-525-9662 PIN: 979 499 359# or via Google Meet at
https://meet.google.com/qyy-ufno-qvw?hs=122&authuser=0
To prevent background noise from disrupting the meeting and ensure the best sound quality during the call, please
mute your line whenever you are not speaking.
The School Committee reserves the right to implement additional remote participation procedures and notify the
public of these procedures as soon as possible.
AGENDA
1. Roll Call
2. Call Meeting to Order
APPROVAL OF MINUTES – VOTES MAY BE TAKEN
1. November 10, 2021
OLD BUSINESS – VOTES MAY BE TAKEN
1. BEDH Public Participation at School Committee Meetings
NEW BUSINESS – VOTES MAY BE TAKEN
2. ACAB Sexual Harassment
3. ACF Discrimination and Grievance Reporting
4. ACF-R Discrimination and Grievance Reporting Procedures
FIVE YEAR REVIEW CYCLE POLICIES – VOTES MAY BE TAKEN
5. AD Educational Philosophy
6. ADC Smoking on School Premises
7. ADDA Background Checks
8. ADDA-R DCJIS Model CORI
9. ADDA-R2 Procedure for Owners of Challenge Courses for Conducting Criminal History Inquiries in
Accordance with 520 CMR 5.14(2)(h)
10. ADDA-R3 Procedure for Owners of Climbing Walls for Conducting Criminal History Inquiries in
Accordance with 520 CMR 5.15(2)(i)
11. ADDA-E1 Information Concerning the Process in Correcting a Criminal Record
12. ADDA-E2 C.O.R.I. Request Form
Posted: December 9, 2021 @ 2:00 p.m.

ADJOURNMENT

Posted: December 9, 2021 @ 2:00 p.m.

File: BEDH
Public Participation at School Committee Meetings
All regular and special meetings of the School Committee shall be open to the public.
Executive sessions will be held only as prescribed by the Statutes of the
Commonwealth of Massachusetts.
The School Committee desires individuals to attend its meetings so that they may
become better acquainted with the operations and the programs of our local public
schools. In addition, the Committee would like the opportunity to hear public
comment.
Public comment is not a discussion, debate, or dialogue between individuals and the
School Committee. It is an individual's opportunity to express an opinion on issues
within the School Committee's authority. Where this is not a discussion, Committee
members may direct questions to the speaker through the Chair in order to clarify
comments of the speaker.
The North Middlesex Regional School District Committee welcomes public comment on
matters within its purview. Accordingly, the Committee makes available a maximum
15-minute period at its regular meetings for individuals in the audience to address the
Committee for no longer than three (3) minutes per person. Only district residents
may participate in public comment. The exceptions to the foregoing are:
1. Officials of any of the three-member towns of the district who do not reside in
the district and who have official responsibility for matters in those towns
2. Parents/guardians who live out of district but have children who attend
NMRSD.
Regular school committee meetings are for conducting the business of the district and
in order to balance the needs of full agendas with desire to fully engage with
interested residents, we make available the following options for public comment. The
options include, but are not limited to, requesting an issue be placed on a meeting
agenda, requesting permission to speak on an agenda topic during a regular meeting
and discussing agenda topics with members at subcommittee meetings. Please see
additional regulations guiding these exchanges below.
The school committee acknowledges that regular meetings do not always allow for
longer discussions with residents due to the breadth of items discussed at a typical
meeting. NMRSD School Committee subcommittee meetings are a great avenue for
longer and in-depth discussions about agenda items. Residents are encouraged to
attend subcommittee meetings and to help ensure a greater time allowance, it is
recommended that residents request their interests be placed on a subcommittee
agenda. Subcommittees available for public participation include:
a.) Finance
b.) Policy
Additionally there are no public meetings for Liasons they can be contacted in the
following areas:

a.)Equity Advisory
b.)Facilities
c.)Food Service
d.)Safety
e.)Technology

For speaking during a regular school committee meeting public comment, the
following rules and procedures are adopted:
1. It is encouraged that any citizen wishing to speak at public comment email
the request and statement to the Chair/ Superintendent prior to the meeting.
Otherwise, individuals can sign in at the beginning of the regular meeting for an
opportunity to speak during public comment. The public comment segment
shall not exceed 15 minutes. All speakers are encouraged to present their
remarks in a respectful manner
2. Speakers will be allowed up to three (3) minutes to present their material
and must begin their comments by stating their name and city/town. The
presiding Chair may permit extension of this time limit, in extenuating
circumstances.
3. Topics for discussion should be limited to those items within the School
Committee's scope of authority. The authority of the School Committee
primarily concerns the review and approval of the budget of the district's public
schools, the performance of the Superintendent, and the educational goals and
policies of the district's public schools. Comments and complaints regarding
school personnel (apart from the Superintendent) or students are generally
prohibited unless those comments and complaints concern matters within the
scope of School Committee authority.
4. The Chair of the meeting, after a warning, reserves the right to terminate
speech which is not constitutionally protected because it constitutes true
threats that are likely to provoke a violent reaction and cause a breach of the
peace, or incitement to imminent lawless conduct, or contains obscenities.
5. Written comments longer than three (3) minutes may be presented to the
presiding Chair before or after the meeting. All remarks will be addressed
through the Chair of the meeting. Comments made during the public comment
portion of the meeting do not necessarily reflect the views or positions of the
North Middlesex Regional School Committee.

6. Any comments made that require answers will be referred to a subcommittee,
administration or other appropriate individual along with a time frame for follow

up. Discussion among the school committee on the topic would be restricted to
procedural tasks.
( All requests filed by a citizen, with the School Committee will be heard by the
School Committee if requested by the petitioner. That individual will be given
up to five minutes to address the committee and may not make a presentation
on more than one petition at any single School Committee meeting. The
petition, unless approved or filed, will then be referred without debate to the
proper standing committee, the administration or other appropriate individual
or body for investigation, recommendation or disposition except for clarification,
amendment, supplementation or opposition by members of the School
Committee. The Clerk of the School Committee, in preparation of the school
committee agenda, shall note the recommendation on the agenda. Whenever
possible, the body or the individual to whom the petition was referred will make
every reasonable effort to complete its work on the petition within sixty (60)
days.)[1]

Written material of any length may be submitted in advance or at the meeting.
Preference will be given to persons who seek to address the Committee on specific
agenda items for the upcoming Committee meeting. Agendas for upcoming Committee
meeting are required to be posted 48 hours prior to the meeting on the District
website. Persons wishing to speak are strongly encouraged to submit their request
before the day of the meeting; contact information is provided below. If time permits,
the chairperson will allow members of the public who have not contacted the
Committee in advance to speak in the public comment period. Those individuals must
sign in prior to the start of the meeting. The chairperson may limit the number of
speakers due to time constraints and may increase or reduce the time allocated per
speaker for the session. All agenda topics will be determined by the chairperson and
referred to subcommittee as appropriate.
While there is no requirement to submit written testimony, a speaker who elects to do
so should submit 10 copies of the testimony prior to or at the meeting for distribution
to Committee members. Requests to address the Committee, written testimony, and
other inquiries may be transmitted by mail, e-mail, fax or telephone to:
School Committee Secretary
North Middlesex Regional School District
66 Brookline Street, Townsend, MA 01469
Tel - 978-597-8713
Fax - 978-597-6534
Email - info@nmrsd.org (email)

Any citizen who wishes to make a presentation to the School Committee on an item
which is of interest to him/her and within the scope of the Committee´s
responsibilities may request to be placed on the agenda for a particular meeting. Such
request should be in writing and should be received by the Superintendent of Schools
at least one week prior to the date of the meeting. Such request should contain
background statements which would explain the scope and intent of the agenda item.
The Chair of the Committee works with the Superintendent to formulate the meeting

agendas. Together they will determine whether or not to place an item on the agenda
and if the item is to be taken up they will also determine when to place an item on the
agenda and all parameters to be required of the presenter.

Adopted by the NMRSD School Committee:
February 11, 2019
Five-Year Review Cycle: 10/20/2021
Informational Review: 12/01/2021
NMRSD First Vote:
NMRSD Adoption:
______________________________________________________________________________

File: ACAB
HARASSMENT
Harassment of students by other students, employees, vendors and other 3rd
parties will not be tolerated in the (Name of District) Public Schools. The
alleged harassment must involve conduct that occurred within the school's
own program or activity, such as whether the harassment occurred at a
location or under circumstances where the school owned, or substantially
controlled the premises, exercised oversight, supervision or discipline over the
location or participants, or funded, sponsored, promoted or endorsed the event
where the alleged harassment occurred, against a person in the United
States. This policy is in effect while students are on school grounds, School
District property or property within the jurisdiction of the School District,
school buses, or attending or engaging in school sponsored activities.
Harassment prohibited by the District includes, but is not limited to,
harassment on the basis of race, sex, gender identity, creed, color, national
origin, sexual orientation, religion, marital status or disability. Students whose
behavior is found to be in violation of this policy will be subject to disciplinary
action up to and including suspension or expulsion pursuant to disciplinary
codes. Employees who have been found to violate this policy will be subject to
discipline up to and including, termination of employment, subject to
contractual disciplinary obligations.
Employee-to-Student Harassment means conduct of a written, verbal or
physical nature that is designed to embarrass distress, agitate, disturb or
trouble students when:
• Submission to such conduct is made either explicitly or implicitly a
term or condition of a student's education or of a student's participation
in school programs or activities; or
• Submission to or rejection of such conduct by a student is used as the
basis for decisions affecting the student.
Student- to-Student Harassment means conduct of a written, verbal, or
physical nature that is designed to embarrass, distress, agitate, disturb or
trouble students, when:
• Such conduct has the purpose or effect of unreasonably interfering
with a student's performance or creating an intimidating or hostile
learning environment.
Harassment as described above may include, but is not limited to:
• Written, verbal, or physical (including texting, blogging, or other
technological methods) harassment or abuse;

• Repeated remarks of a demeaning nature;
• Implied or explicit threats concerning one's grades, achievements, or
other school matter.
• Demeaning jokes, stories, or activities directed at the student.
By law, what constitutes harassment is determined from the perspective of a
reasonable person with the characteristic on which the harassment is based.
Individuals should consider how their words and actions might reasonably be
viewed by others.
The District will promptly and reasonably investigate allegations of harassment
through designation of Title IX Coordinator or building based employees, who
may include principals or their designees. The superintendent will recommend,
in consultation with the principals, opportunities to the designated recipients
for appropriate training.
Sexual harassment is unwelcome conduct of a sexual nature. The definition
includes unwelcome conduct on the basis of sex that is so severe, pervasive,
and objectively offensive that it effectively denies a person equal access to the
school's education program or activity it also, includes unwelcome sexual
advances, requests for sexual favors, and other verbal, nonverbal, or physical
conduct of a sexual nature. Sexual harassment includes conduct by an
employee conditioning an educational benefit or service upon a person's
participation in unwelcome sexual conduct, often called quid pro quo
harassment and, sexual assault as the Federal Clery Act defines that crime.
Sexual violence is a form of sexual harassment. Sexual violence, as the Office
of Civil Rights (OCR) uses the term, refers to physical sexual acts perpetrated
against a person's will or where a person is incapable of giving consent (e.g.,
due to the student's age or use of drugs or alcohol, or because an intellectual
or other disability prevents the student from having the capacity to give
consent). A number of different acts fall into the category of sexual violence,
including rape, sexual assault, sexual battery, sexual abuse and sexual
coercion. Massachusetts General Laws Ch. 119, Section 51 A, requires that
public schools report cases of suspected child abuse, immediately orally and
file a report within 48 hours detailing the suspected abuse to the Department
of Children and Families. For the category of sexual violence, in addition to
Section 51A referrals these offences and any other serious matters shall be
referred to local law enforcement. Schools must treat seriously all reports of
sexual harassment that meet the definition of sexual harassment and the
conditions of actual notice and jurisdiction as noted above. Holding a school
liable under Title IX can occur only when the school knows of sexual
harassment allegations and responds in a way that is deliberately indifferent
(clearly unreasonable in light of known circumstance).
While it is not possible to list all those additional circumstances that may
constitute sexual harassment, the following are some examples of conduct,

which if unwelcome, may constitute sexual harassment, depending on the
totality of the circumstances, including the severity of the conduct and its
pervasiveness:
• Unwelcome sexual advances-whether they involve physical touching or
not;
• Sexual epithets, jokes, written or oral references to sexual conduct,
gossip regarding one's sex life; comment on an individual's body,
comment about an individual's sexual activity, deficiencies, or prowess;
• Displaying sexually suggestive objects, pictures, cartoons;
• Unwelcome leering, whistling, brushing against the body, sexual
gestures, suggestive or insulting comments;
• Inquiries into one's sexual experiences; and,
• Discussion of one's sexual activities.
The legal definition of sexual harassment is broad and in addition to the above
examples, other sexually oriented conduct, whether it is intended or not, that
is unwelcome and has the effect of creating an environment that is hostile,
offensive, intimidating, to male, female, or gender non-conforming students or
employees may also constitute sexual harassment.
Because the District takes allegations of harassment, including sexual
harassment, seriously, we will respond promptly to complaints of harassment
including sexual harassment, and following an investigation where it is
determined that such inappropriate conduct has occurred, we will act promptly
to eliminate the conduct and impose corrective action as is necessary,
including disciplinary action where appropriate.
Please note that while this policy sets forth our goals of promoting an
environment that is free of harassment including sexual harassment, the policy
is not designed or intended to limit our authority to discipline or take remedial
action for conduct which we deem unacceptable, regardless of whether that
conduct satisfies the definition of harassment or sexual harassment.
Retaliation against a complainant, because they have filed a harassment or
sexual harassment complaint or assisted or participated in a harassment or
sexual harassment investigation or proceeding, is also prohibited. A student or
employee who is found to have retaliated against another in violation of this
policy will be subject to disciplinary action up to and including student
suspension and expulsion or employee termination.
The complainant does not have to be the person at whom the unwelcome
sexual conduct is directed. The complainant, regardless of gender, may be a
witness to and personally offended by such conduct.

NOTICE OF SEXUAL HARASSMENT
The regulations require a school district to respond when the district has
actual notice of sexual harassment. School districts have actual notice when
an allegation is made known to any school employee. Schools must treat
seriously all reports of sexual harassment that meet the definition of
harassment and the conditions of actual notice and jurisdiction as noted
whether or not the complainant files a formal complaint. Holding a school
liable under Title IX can occur only when the school knows of sexual
harassment allegations and responds in a way that is deliberately indifferent
(clearly unreasonable in light of known circumstances). Schools are required to
investigate every formal complaint and respond meaningfully to every known
report of sexual harassment.
The regulation highlights the importance of supportive measures designed to
preserve or restore access to the school's education program or activity, with or
without a formal complaint. Where there has been a finding of responsibility,
the regulation would require remedies designed to restore or preserve access to
the school's education program or activity.
DUE PROCESS PROTECTIONS
Due process protections include the following:
1) A presumption of innocence throughout the grievance process, with
the burden of proof on the school;
2) A prohibition of the single investigator model, instead requiring a
decision -maker separate from the Title IX Coordinator or investigator;
3) The clear and convincing evidence or preponderance of the evidence,
subject to limitations;
4) The opportunity to test the credibility of parties and witnesses
through cross examination, subject to "rape shield" protections;
5) Written notice of allegations and an equal opportunity to review the
evidence;
6) Title IX Coordinators , investigators, and decision-makers must be
free from bias or conflict of interest;
7) Equal opportunity for parties to appeal, where schools offer appeals;
8) Upon filing a formal complaint the school must give written notice to
the parties containing sufficient details to permit a party to prepare for
any initial interview and proceed with a factual investigation. For K-12
schools a hearing is optional but the parties must be allowed to submit
written questions to challenge each other's credibility before the decisionmaker makes a determination. After the investigation, a written

determination must be sent to both parties explaining each allegation,
whether the respondent is responsible or not responsible, including the
facts and evidence on which the conclusion was based by applying
either the preponderance of the evidence or the clear and convincing
standard; however, a school can use the lower preponderance standards
only if it uses that standard for conduct code violations that do not
involve sexual harassment but carry the same maximum disciplinary
sanction. As long as the process is voluntary for all parties, after being
fully informed and written consent is provided by both parties, a school
may facilitate informal resolution of a sexual complaint.
A district may establish an informal investigation process that may, upon the
request of the complainant be followed by a formal process.
The Superintendent in consultation with the Title IX Coordinator shall
designate the principal of each school in the district, or their designee (or some
other appropriate employee(s)) as the initial entity to receive the sexual
harassment complaint. Also, in a matter of sexual harassment, the district
shall require that the Title IX Coordinator be informed, as soon as possible, of
the filing of the complaint. Nothing in this policy shall prevent any person from
reporting the prohibited conduct to someone other than those above designated
complaint recipients. The investigating officer may receive the complaint orally
or in writing, and the investigation shall be conducted in such a way as to
maintain confidentiality to the extent practicable under the circumstances and
in compliance with applicable law. The investigation will be prompt, thorough,
and impartial, and will include, at least, a private interview with the person
filing the complaint and with witnesses. Also, the alleged harasser will be
interviewed. When the investigation is completed, the complaint recipient will,
to the extent appropriate, inform the person filing the complaint and the
person alleged to have committed the conduct of the results of that
investigation.
RECORD KEEPING REQUIREMENTS
Schools must create and maintain records documenting every Title IX sexual
harassment complaint. This could include mediation, restorative justice, or
other models of alternative dispute resolution. Schools must keep records
regarding the school's response to every report of sexual harassment of which
it becomes aware even if no formal complaint was filed, including
documentation of supportive matters offered and implemented for the
complainant.
This policy, or a summary thereof that contain the essential policy elements
shall be distributed by the (Name of District) School District to its students
and employees and each parent or guardian shall sign that they have received
and understand the policy.
List the name and phone number of the District's Title IX Coordinator

List the appropriate party by name and phone number to receive a complaint
in each District School
Please note that the following entities have specified time limits for filing a
claim.
The Complainant may also file a complaint with:
• The Mass. Commission Against Discrimination, 1 Ashburton Place,
Room 601
Boston, MA 02108.
Phone: 617-994-6000.
• Office for Civil Rights (U.S. Department of Education)
5 Post Office Square, 8th Floor
Boston, MA 02109.
Phone: 617-289-0111.
• The United States Equal Employment Opportunity Commission,
John F. Kennedy Bldg.
475 Government Center
Boston, MA 02203.
LEGAL REF.: M.G.L. 151B:3A
Title IX of the Education Amendments of 1972
BESE 603 CMR 26:00
34 CFR 106.44 (a), (a)-(b)
34 CFR 106.45 (a)-(b) (1)
34 CFR 106.45 (b)(2)-(b)(3,4,5,6,7) as revised through June 2020
Note: A summary of the attached Policy, as adopted, must be sent to
parents/guardians, students, employees, unions, and prospective
employees of the school district including Title IX Coordinator(s),
investigator(s) and the decision-maker. The above referenced employees
must attend training sessions on the implementation of the Policy.
Note: Further changes to the Harassment/ Sexual Harassment MASC
Policies are under discussion, awaiting further guidance, principally at the
federal level.
SOURCE: MASC July 2020
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Informational Review:
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File: ACF
DISCRIMINATION AND GRIEVANCE REPORTING
The North Middlesex Regional School District requires all employees and
students to conduct themselves in an appropriate manner with respect to their
fellow employees, students and all members of the school community. The
School Committee believes that everyone should have a fair and equal
opportunity to report any perceived discrimination or grievance and that every
case shall have the opportunity to proceed through a defined and equal
process.

Adopted by the NMRSD School Committee:
NMRSD Adoption: 4/6/2015
Five-Year Review Cycle: 10/20/2021
Informational Review: 12/01/2021
NMRSD First Vote:
NMRSD Adoption:

File: ACF-R
DISCRIMINATION AND HARASSMENT GRIEVANCE PROCEDURES
The North Middlesex Regional School District is committed to maintaining a
school environment free of harassment in accordance with the District's
nondiscrimination policy (AC). Harassment by administrators, teachers,
certified and support personnel, students, vendors, and other individuals at
school or school-sponsored events is unlawful and strictly prohibited. The
North Middlesex Regional School District requires all employees and students
to conduct themselves in an appropriate manner with respect to their fellow
employees, students, and all members of the school community.
Definitions
For the purposes of this procedure:
A. A "complaint" is defined as an allegation that a student or employee has
been discriminated against or harassed in accordance with the District's
nondiscrimination policy (AC).
B. "Discrimination" means discrimination or harassment in accordance with
the District's nondiscrimination policy (AC) by which an individual is
excluded from participation in, denied the benefits of, or otherwise
subjected to discrimination under any program or activity of the school.
C. "Harassment" means unwelcome conduct in accordance with the
District's nondiscrimination policy (AC) that is sufficiently severe,
persistent or pervasive to create a hostile environment for the individual
at school. Harassment may include insults, name-calling, off-color jokes,
threats, comments, innuendoes, notes, display of pictures or symbols,
gestures, or other conduct which rises to the level of a hostile
environment.
D. "Sexual Harassment" means unwelcome, sexually offensive or genderbased conduct which is sufficiently severe, persistent or pervasive to
create a hostile environment for the individual at school. Additionally,
under M.G.L. c. 151C, § 1, the term "sexual harassment" may also
include, but is not limited to, sexual advances, requests for sexual favors
and other verbal or physical conduct of a sexual nature when:— (i)
submission to or rejection of such advances, requests or conduct is made
either explicitly or implicitly a term or condition of the provision of the
benefits, privileges or placement services or as a basis for the evaluation
of academic achievement; or (ii) such advances, requests or conduct have
the purpose or effect of unreasonably interfering with an individual's

education by creating an intimidating, hostile, humiliating or sexually
offensive educational environment. When determining whether an
environment is hostile, the school district examines the context, nature,
frequency, and location of the sexual or gender-based incidents, as well
as the identity, number and relationships of the persons involved. The
school district must consider whether the alleged harassment was
sufficient to have created such an environment for a reasonable person
of the same age, gender, and experience as the alleged victim, and under
similar circumstances.
Harassment and Retaliation Prohibited
Harassment in any form or for any reason is absolutely forbidden. This
includes harassment by administrators, certified and support personnel,
students, vendors and other individuals in school or at school related events.
Retaliation against any individual who has brought harassment or other
inappropriate behavior to the attention of school officials or who has
cooperated in an investigation of a complaint under this policy is unlawful and
will not be tolerated by the North Middlesex Regional School District.
Persons who engage in harassment or retaliation may be subject to disciplinary
action, including, but not limited to reprimand, suspension,
termination/expulsion or other sanctions as determined by the school
administration and/or School Committee, subject to applicable procedural
requirements.
How to Make a Complaint
Any student or employee who believes that he/she has been discriminated
against or harassed should report their concern promptly to the school
principal. If the school principal receives the report, he or she will notify the
Civil Rights Coordinator of the complaint. Students or employees who are
unsure whether discrimination or harassment has occurred are encouraged to
discuss the situation with the school principal.
District staff is expected to report possible incidents of discrimination or
harassment of students and fellow employees. Parents and other adults are
also encouraged to report any concerns about possible discrimination or
harassment of students or employees which have allegedly occurred on school
grounds, at school related events, or actions which occurred outside of school
but possibly create a hostile environment for a student or employee while
he/she is at school.

Students and employees will not be retaliated against for making a complaint.
Any retaliation by students or school staff will result in disciplinary measures,
up to and including expulsion or dismissal.
Students and employees are encouraged to utilize the District's Complaint
Procedure. However, students and employees are hereby notified that they also
have the right to report complaints to:
The United States Department of Education
Office for Civil Rights
5 Post Office Square, 8th Floor
Boston, Massachusetts 02110-1491
Telephone: (617) 289-0111
Fax: 617-289-0150
TDD: 877-521-2172
Or
Program Quality Assurance Services
Massachusetts Department of Elementary and Secondary Education
75 Pleasant Street, Malden, MA 02148-4906
Telephone: 781-338-3700
TTY: N.E.T. Relay: 1-800-439-2370
FAX: 781-338-3710
Complaint Handling and Investigation
A. The school principal shall promptly inform the relevant Civil Rights
Coordinator and the person(s) who is the subject of the complaint that a
complaint has been received.
B. After notifying the appropriate Civil Rights Coordinator, the school
principal or designee may pursue an informal resolution of the complaint
with the agreement of the parties involved. Informal resolution is
optional, and the Complainant may elect to proceed according to the
formal resolution procedure at any time prior to the completion of the
informal resolution.
C. Under the formal resolution procedure, the complaint will be investigated
by the school principal or other individuals designated by the school
principal or Civil Rights Coordinator.
D. Any complaint about an employee who holds a supervisory position shall
be investigated by a person who is not subject to that supervisor's
authority. Any complaint about the Superintendent should be submitted

to the School Committee Chair, who will consult with legal counsel
concerning handling the investigation of the complaint.
1. The Complainant shall have the opportunity to present witnesses
and other relevant evidence to the investigator.
2. The person who is the subject of the complaint will be provided
with an opportunity to be heard as part of the investigation
including the opportunity to provide relevant information and
identify witnesses for the investigator's consideration.
3. The privacy rights of all parties to the complaint shall be
maintained in accordance with applicable state and federal laws.
4. The investigator will keep a written record of the investigation
process.
5. The investigator may take interim remedial measures to reduce the
risk of further discrimination or harassment while the investigation
is pending.
6. The investigation and the notification of the outcome to the
Complainant and the subject of the complaint shall be completed
within fifteen (15) school days of the date of the receipt of the
complaint.
7. The investigator may extend the investigation period beyond fifteen
(15) school days because of extenuating circumstances, including
but not limited to availability and cooperation of witnesses,
complexity of the investigation, school vacation periods, and the
involvement of law enforcement and other outside agency
investigations. If the investigator extends the investigation, he or
she will notify the Complainant of the extension.
8. If a complaint or report of discrimination or harassment is received
after June 1 of a given school year, the investigator will attempt to
complete the investigation by the end of the school year. In the
event that the investigation extends beyond the last day of school,
the District will make reasonable efforts to complete the
investigation within the above referenced time frame, but may
extend the investigation period to account for the availability of
witnesses during the summer vacation period. If the investigator
extends the investigation, he or she will notify the Complainant of
the extension and make reasonable efforts to interview the
witnesses during the summer vacation period.

9. Nothing in this procedure will preclude the investigator, in his or
her discretion, from completing the investigation sooner than the
fifteen (15) school days described above.
E. If the investigator determines that discrimination or harassment has
occurred, he/she shall take steps to eliminate the discriminatory or
harassing environment, which may include but is not limited to:
determining what disciplinary action should be taken against the
person(s) who engaged in discrimination or harassment, if any;
determining what steps are necessary to prevent recurrence of any
discriminatory behavior, including but not limited to harassment, and to
correct its discriminatory effects if appropriate; and informing the
Complainant and the person(s) who was the subject of the complaint of
the results of the investigation (in accordance with applicable state and
federal privacy laws) within fifteen (15) school days of receipt of the
complaint of the notice of the outcome of the complaint, unless the
investigation is extended under the provision described above.
F. This notice of the outcome of the investigation must inform the
Complainant as to whether or not the investigation determined that the
conduct occurred, any individual remedies offered or provided to the
Complainant or any sanctions imposed on the perpetrator that directly
relate to the Complainant (e.g., stay away order or no contact order), and
other steps the school has taken to eliminate the hostile environment, if
one has been found to exist, and prevent recurrence. The perpetrator
should not be notified of the individual remedies offered or provided to
the complainant (e.g., counseling; alternative classes, etc.).
G. If the Complainant or the student's parents/legal guardians are
dissatisfied with the results of the investigation, an appeal may be made
to the appropriate Civil Rights Coordinator within ten (10) school days
after receiving notice of the outcome of the investigation. In the appeal,
the appellant should identify any specific alleged factual or legal errors
and explain why the errors should result in a different conclusion. The
Civil Rights Coordinator shall review the investigation and may conduct
further investigation if deemed appropriate. Within five (5) school days of
receipt of any such appeal, the Civil Rights Coordinator shall decide
whether or not to reopen the investigation, uphold the principal or
designee's determination, or reverse the principal or designee's
determination. The Civil Rights Coordinator shall provide written

notification of that determination to both the Complainant and the
accused. The Civil Rights Coordinator's decision shall be final, subject to
further appeal to the Superintendent.
H. If the employee or the student's parents or legal guardians are
dissatisfied with the decision of the Civil Rights Coordinator, an appeal
may be submitted to the Superintendent within seven (7) calendar days
after receiving notice of the Civil Rights Coordinator's decision. The
Superintendent will consider the appeal. The Superintendent's decision
shall be final.
The name of the District's Civil Rights Coordinator is listed on the District's
website as well as in student handbooks.
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File: AD
EDUCATIONAL PHILOSOPHY
Mission Statement
To develop an interactive and inclusive learning community dedicated to
preparing students for productive citizenship in a global society.
Vision Statement
The schools of the North Middlesex Regional School District are essentially
communities of learners organized for the care and development of young
minds. As public schools, our schools assume the added responsibility of
preparing all young learners as future citizens capable of securing their place
in a global society. These two purposes are inextricably linked: the faith that
built our public schools holds education to be the key to both our children’s
and our nation’s success.
Because we believe that the continued well-being of society and its citizenry in
this new century depends on the attainment of higher levels of education, our
schools recognize the need to surpass past standards:
 Where we once expected and accepted competence, we now expect and
envision mastery in both teaching and learning.
 Where we once honored teaching as an “art,” we now see teaching as a
complex professional endeavor about which we must continue to learn
more.
 Where we once sought to expose students to technology, we now
understand that technology is an indispensable tool for enhancing
teaching and learning, communication, and management.
 Where we once left school decision-making to past practice and
“professional discretion,” we now expect decision-making to be informed
by specific and appropriate data.
 Where we once embraced a curriculum linked to a past era, we now
engage students in a program of studies geared to the future in which
these students will ultimately work and learn.
 Where we were once constrained by school schedules influenced by our
agricultural past, we now organize school days to both meet the
educational needs and enhance the educational opportunities offered to
all members of the school community.



We must envision that our purpose as a public school system is to
prepare students to continue their education well beyond the North
Middlesex diploma on to a lifetime of independent learning, unlearning,
and relearning since that is what success in the global society of this new
millennium will most certainly demand.
Core Values

Intellectual Values:










We believe all students can learn, but not at the same rate or in the same
way.
We believe high expectations are embraced by the staff for themselves
and their students.
We believe all students have access to a guaranteed viable curriculum.
We believe in collaborative approaches in both and learning and school
management. 1 of 2 North Middlesex Regional School District Policy
Manual
We believe that a community is “whole” only when it has frequent open,
responsive, sustained, honest, and substantive communication.
We believe in the integration of theory and practice and in the pursuit of
knowledge through real-life problem solving.
We believe in the value of questions, of critical thinking and open
inquiry, wherever it may lead.
We believe that all members of the community, students and parents as
well as teachers and administrators, must acknowledge their own
personal responsibility for meeting these goals.

Community Values:
We believe that diversity in all its forms enriches our community of learning.
We believe that care is what sustains us in our common pursuits, care for our
own and others’ uniqueness, consideration for one another’s feelings, and
concern for those who need our help and understanding.
We believe that respect is the basic requirement for whatever community we
hope to achieve—
o Respect for the truth, which is honesty;
o Respect for difference, which is the essence of diversity’
o Respect for one’s self, which is the foundation of our human dignity;
o Respect for each other’s person and property which is a matter of law

o And a respect for the rules and the authority that govern our
community, for without these there is lawlessness, and no
community


Finally, we believe that educating the members of our community to the
importance of these values is essential to our mission, hence implicit if
not explicit in everything we do.
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File: ADC
SMOKING ON SCHOOL PREMISES
Use of any tobacco products within the school buildings, school facilities,
school grounds, school buses or at any school function, trip, or event
regardless of location by any individual, including school personnel and
students, is prohibited at all times.
A staff member determined to be in violation of this policy shall be subject to
disciplinary action.
A student determined to be in violation of this policy shall be subject to
disciplinary action pursuant to the student discipline code.
This policy shall be promulgated to all staff and students in appropriate
handbook(s) and publications.
Signs shall be posted in all school buildings informing the general public of the
District policy and requirements of state law.
SOURCE: MASC
LEGAL REF: M.G.L. 71:37H
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File: ADDA
BACKGROUND CHECKS
It shall be the policy of the North Middlesex Regional School District that, as
required by law, a state and national fingerprint criminal background check
will be conducted to determine the suitability of full or part time current and
prospective school employees, who may have direct and unmonitored contact
with children. School employees shall include, but not be limited to any
apprentice, intern, or student teacher or individuals in similar positions, who
may have direct and unmonitored contact with children. The School Committee
shall only obtain a fingerprint background check for current and prospective
employees for whom the School Committee has direct hiring authority. In the
case of an individual directly hired by a school committee, the chair of the
School Committee shall review the results of the national criminal history
check. The Superintendent shall also obtain a state and national fingerprint
background check for any individual who regularly provides school related
transportation to children. The School Committee, Superintendent or Principal,
as appropriate, may obtain a state and national fingerprint criminal
background check for any volunteer, subcontractor or laborer commissioned by
the School Committee, school or employed by the city or town to perform work
on school grounds, who may have direct and unmonitored contact with
children. School volunteers and subcontractors/laborers who may have direct
and unmonitored contact with children must continue to submit state CORI
checks.
The fee charged by the provider to the employee and educator for national
fingerprint background checks will be $55.00 for school employees subject to
licensure by DESE and $35.00 for other employees, this fee may from time to
time be adjusted by the appropriate agency. The employer shall continue to
obtain periodically, but not less than every 3 years, from the Department of
Criminal Justice Information Services all available Criminal Offender Record
Information (CORI) for any current and prospective employee or volunteer
within the school district who may have direct and unmonitored contact with
children.
Direct and unmonitored contact with children is defined in DESE regulations
as contact with a student when no other employee who has received a
suitability determination by the school or district is present. “Contact” refers to

any contact with a student that provides the individual with opportunity for
physical touch or personal communication.
This policy is applicable to any fingerprint-based state and national criminal
history record check made for non-criminal justice purposes and requested
under applicable federal authority and/or state statute authorizing such
checks for licensing or employment purposes. Where such checks are allowable
by law, the following practices and procedures will be followed.
I. Requesting CHRI (Criminal History Record Information) Checks
Fingerprint-based CHRI checks will only be conducted as authorized by state
and federal law, in accordance with all applicable state and federal rules and
regulations. If an applicant or employee is required to submit to a fingerprintbased state and national criminal history record check, he/she shall be
informed of this requirement and instructed on how to comply with the law.
Such instruction will include information on the procedure for submitting
fingerprints. In addition, the applicant or employee will be provided with all
information needed to successfully register for a fingerprinting appointment.
II. Access to CHRI
All CHRI is subject to strict state and federal rules and regulations in addition
to Massachusetts CORI laws and regulations. CHRI cannot be shared with any
unauthorized entity for any purpose, including subsequent hiring
determinations. All receiving entities are subject to audit by the Massachusetts
Department of Criminal Justice Information Services (DCJIS) and the FBI, and
failure to comply with such rules and regulations could lead to sanctions.
Federal law and regulations (Title 28, U.S.C. §534, Pub. L. 92-544 and Title 28
C) provide that the exchange of records and information is subject to
cancellation if dissemination is made outside of the receiving entity or related
entities. Furthermore, an entity can be charged criminally for the unauthorized
disclosure of CHRI.
III. Storage of CHRI
CHRI shall only be stored for extended periods of time when needed for the
integrity and/or utility of an individual's personnel file. Administrative,
technical, and physical safeguards, which are in compliance with the most
recent CJIS Security Policy, have been implemented to ensure the security and

confidentiality of CHRI. Each individual involved in the handling of CHRI is to
familiarize himself/herself with these safeguards.
In addition to the above, each individual involved in the handling of CHRI will
strictly adhere to the policy on the storage, retention and destruction of CHRI.
IV. Retention and Destruction of CHRI
Federal law prohibits the repurposing or dissemination of CHRI beyond its
initial requested purpose. Once an individual's CHRI is received, it will be
securely retained in internal agency documents for the following purposes only:
Historical reference and/or comparison with future CHRI requests; and,
Dispute of the accuracy of the record; and,
Evidence for any subsequent proceedings based on information contained in
the CHRI.
CHRI will be kept for the above purposes in a secure location in the office of the
superintendent.
When no longer needed, CHRI and any summary of CHRI data must be
destroyed by shredding paper copies and/or by deleting all electronic copies
from the electronic storage location, including any backup copies or files. The
shredding of paper copies of CHRI by an outside vendor must be supervised by
an employee of the North Middlesex Regional School District.
V. CHRI Training
An informed review of a criminal record requires training. Accordingly, all
personnel authorized to receive and/or review CHRI at the North Middlesex
Regional School District will review and become familiar with the educational
and relevant training materials regarding SAFIS and CHRI laws and regulations
made available by the appropriate agencies, including the DCJIS.
VI. Determining Suitability
In determining an individual's suitability, specific factors will be considered,
which may include, but not necessarily be limited to: the nature and gravity of
the crime and the underlying conduct, the time that has passed since the
offense, conviction and/or completion of the sentence, nature of the position

held or sought, age of the individual at the time of the offense, number of
offenses, any relevant evidence of rehabilitation or lack thereof, and any other
factors deemed relevant by the district.
A record of the suitability determination will be retained. The following
information will be included in the determination:
a. The name and date of birth of the employee or applicant;
b. The date on which the school employer received the national criminal
history check results; and,
c. The suitability determination (either "suitable" or "unsuitable").
A copy of an individual's suitability determination documentation must be
provided to another school employer, or to the individual, upon request of the
individual for whom the school employer conducted a suitability determination.
VII. Relying on Previous Suitability Determination
The school employer may obtain and may rely on a favorable suitability
determination from a prior employer, if the following criteria are met:
The suitability determination was made within the last seven years; and
The individual has not resided outside of Massachusetts for any period longer
than three years since the suitability determination was made; and either
The individual has been employed continuously for one or more school
employers or has gaps totaling no more than two years in his or her
employment for school employers; or
If the individual works as a substitute employee, the individual is still deemed
suitable for employment by the school employer who made a favorable
suitability determination. Upon request of another school employer, the initial
school employer shall provide documentation that the individual is still deemed
suitable for employment by the initial school employer.
VIII. Adverse Decisions Based on CHRI

If inclined to make an adverse decision based on an individual's CHRI, North
Middlesex Regional School District will take the following steps prior to making
a final adverse determination:





Provide the individual with a copy of his/her CHRI used in making the
adverse decision;
Provide the individual with a copy of this CHRI Policy;
Provide the individual with the opportunity to complete or challenge the
accuracy of his/her CHRI; and
Provide the individual with information on the process for updating,
changing, or correcting CHRI.

A final adverse decision based on an individual's CHRI will not be made until
the individual has been afforded a reasonable time, depending on the
particular circumstances (not to exceed thirty days), to correct or complete the
CHRI.
If a school employer receives criminal record information from the state or
national fingerprint-based background checks that includes no disposition or
is otherwise incomplete, the school employer may request that an individual,
after providing him/her a copy of said background check, provide additional
information regarding the results of the criminal background checks to assist
the school employer in determining the applicant's suitability for direct and
unmonitored contact with children, notwithstanding the terms of General Laws
chapter 151B, S. 4,( 9,9 ½). After exhausting several preliminary steps as
contained in the above referenced regulation, the district may require an
individual to provide information regarding the individual's history of criminal
convictions; however, the individual cannot be asked to provide information
about juvenile adjudications or sealed convictions. The superintendent is
advised to confer with legal counsel whenever he/she solicits information from
an individual concerning his/her history of criminal convictions.
IX. Secondary Dissemination of CHRI
If an individual's CHRI is released to another authorized entity, a record of that
dissemination must be made in the secondary dissemination log. The
secondary dissemination log is subject to audit by the DCJIS and the FBI.
The following information will be recorded in the log:
o Subject Name;

o
o
o
o
o
o

Subject Date of Birth;
Date and Time of the dissemination;
Name of the individual to whom the information was provided;
Name of the agency for which the requestor works;
Contact information for the requestor; and
The specific reason for the request.

X. Reporting to the Commissioner of Elementary and Secondary
Education
Pursuant to state law and regulation (M.G.L. ch 71, §71 R and 603 CMR
51.07), if the district dismisses, declines to renew the employment of, obtains
the resignation of, or declines to hire a licensed educator or an applicant for a
Massachusetts educator license because of information discovered through a
state or national criminal record check, the district shall report such decision
or action to the Commissioner of Elementary and Secondary Education in
writing within 30 days of the employer action or educator resignation. The
report shall be in a form requested by the Department and shall include the
reason for the action or resignation, as well as a copy of the criminal record
checks results. The superintendent shall notify the employee or applicant that
it has made a report pursuant to the regulations to the Commissioner.
Pursuant to state law and regulation (M.G.L.ch 71, section 71 R and 603 CMR
51.07), if the district discovers information from a state or national criminal
record check about a licensed educator or an applicant for a Massachusetts
educator license that implicates grounds for license action pursuant to
regulations 603 CMR 7.15 (8)(a), the Superintendent shall report to the
Commissioner in writing within 30 days of the discovery, regardless of whether
the district retains or hires the educator as an employee. The report must
include a copy of the criminal record check results. The school employer shall
notify the employee or applicant that it has made a report pursuant to
regulations (M.G.L. ch 71, §71 R and 603 CMR 51.07), to the Commissioner
and shall also send a copy of the criminal record check results to the employee
or applicant.
C.O.R.I. REQUIREMENTS
It shall be the policy of the district to obtain all available Criminal Offender
Record Information (CORI) from the Department of Criminal Justice
Information Services of prospective employee(s) or volunteer(s) of the school

departments including any individual who regularly provides school related
transportation to children, who may have direct and unmonitored contact with
children, prior to hiring the employee(s) or to accepting any person as a
volunteer. State law requires that school districts obtain CORI data for
employees of taxicab companies that have contracted with the schools to
provide transportation to pupils.
The Superintendent, Principal, or their certified designees shall periodically,
but not less than every three years, obtain all available Criminal Offender
Record Information from the Department of Criminal Justice Informational
Services on all employees, individuals who regularly provide school related
transportation to children, including taxicab company employees, and
volunteers who may have direct and unmonitored contact with children, during
their term of employment or volunteer service.
The Superintendent, Principal, or their certified designees may also have
access to Criminal Offender Record Information for any subcontractor or
laborer who performs work on school grounds, and who may have direct and
unmonitored contact with children, and shall notify them of this requirement
and comply with the appropriate provisions of this policy.
Pursuant to a Department of Education regulation, “Direct and unmonitored
contact with children” means contact with students when no other employee,
for whom the employer has made a suitability determination of the school or
district, is present. “Contact” refers to any contact with a student that provides
the individual with opportunity for physical touch or personal communication.
The school employer may determine when there is potential for direct and
unmonitored contact with children by assessing the circumstances and specific
factors, including but not limited to, whether the individual will be working in
proximity with students, the amount of time the individual will spend on school
grounds, and whether the individual will be working independently or with
others. An individual shall not be considered to have the potential for direct
and unmonitored contact with children if he or she has only the potential for
incidental unsupervised contact in commonly used areas of the school
grounds.”
In accordance with state law, all current and prospective employees,
volunteers, and persons regularly providing school related transportation to
children of the school district shall sign an acknowledgement form authorizing
receipt by the district of all available CORI data from the Department of

Criminal Justice Information Services. In the event that a current employee
has a question concerning the signing of the acknowledgement form, he/she
may meet with the Principal or Superintendent; however, failure to sign the
CORI acknowledgement form may result in a referral to local counsel for
appropriate action. Completed acknowledgement forms must be kept in secure
files. The School Committee, Superintendent, Principals or their designees
certified to obtain information under the policy, shall prohibit the
dissemination of school information for any purpose other than to further the
protection of school children.
CORI is not subject to the public records law and must be kept in a secure
location, separate from personnel files, and may be retained for not more than
three years. CORI shall be shared with the individual to whom it pertains,
pursuant to law, regulation and the following model policy, and, in the event of
an inaccurate report, the individual should contact the Department of Criminal
Justice Informational Services.
Access to CORI material must be restricted to those individuals certified to
receive such information. In the case of prospective employees or volunteers,
CORI material should be obtained only where the Superintendent had
determined that the applicant is qualified and may forthwith be recommended
for employment or volunteer duties.
The hiring authority, subject to applicable law and the model policy, reserves
the exclusive right concerning any employment decision.
The Superintendent shall ensure that on the application for employment
and/or volunteer form, there shall be a statement that, as a condition of the
employment or volunteer service, the school district is required by law to obtain
Criminal Offender Record Information for any employee, individual who
regularly provides transportation, or volunteer who may have direct and
unmonitored contact with children. Current employees, persons regularly
providing school related transportation, and volunteers shall also be informed
in writing by the Superintendent prior to obtaining their Criminal Offender
Record Information. The Superintendent shall amend employment applications
to include questions concerning criminal records which the Massachusetts
Commission against Discrimination has determined may be legally asked of
prospective employees. Any employment application, which seeks information
concerning prior arrests or convictions of the applicant, shall include the
following statement: “An applicant for employment with a sealed record on file

with the Commission of Probation may answer ‘no record’ with respect to an
inquiry herein relative to prior arrests or criminal court appearances. In
addition, any applicant for employment may answer ‘no record’ with respect to
any inquiry relative to prior arrests, court appearances and adjudications in all
cases of delinquency or as a child in need of service which did not result in a
complaint transferred to the superior court for criminal prosecution.”
Records sealed pursuant to law shall not operate to disqualify a person in any
examination, appointment or application for public service on behalf of the
Commonwealth or any political subdivision thereof.
The Superintendent shall revise contracts with special education schools and
other providers to require a signed statement that the provider has met all legal
requirements of the state where it is located relative to criminal background
checks for employees and others having direct and unmonitored contact with
children.
LEGAL REFS.: M.G.L.6:167-178; 15D:7-8; 71:38R, 151B, 276:100A
P.L. 92-544; Title 28 U.S.C. § 534; Title 28 C.F.R. 20.33(b)
42 U.S.C. § 16962
603 CMR 51.00 803 CMR 2.00
803 CMR 3.05 (Chapter 149 of the Acts of 2004)
FBI Criminal Justice Information Services Security Policy
Procedure for correcting a criminal record
SOURCE: MASC October 2014
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File: ADDA-R
DCJIS MODEL CORI POLICY
This policy is applicable to the criminal history screening of prospective and current
employees, subcontractors, volunteers and interns, and professional licensing
applicants. Where Criminal Offender Record Information (CORI) and other criminal
history checks may be part of a general background check for employment, volunteer
work, licensing purposes, the following practices and procedures will be followed:
CONDUCTING CORI SCREENING
CORI checks will only be conducted as authorized by the DCJIS, state law, and
regulation, and only after a CORI Acknowledgement Form has been completed. If a
new CORI check is to be made on a subject within a year of his/her signing a CORI
Acknowledgement Form, the subject shall be given seventy two (72) hours’ notice that
a new CORI check will be conducted.
ACCESS TO CORI
All CORI obtained from the DCJIS is confidential, and access to the information must
be limited to those individuals who have a "need to know". This may include, but not
be limited to, hiring managers, staff submitting the CORI requests, and staff charged
with processing job applications. The district must maintain and keep a current list of
each individual authorized to have access to, or view, CORI. This list must be updated
every six (6) months and is subject to inspection upon request by the DCJIS at any
time.
CORI TRAINING
An informed review of a criminal record requires training. Accordingly, all district
personnel authorized to review or access CORI will review, and will be thoroughly
familiar with, the educational and relevant training materials regarding CORI laws and
regulations made available by the DCJIS.
USE OF CRIMINAL HISTORY IN BACKGROUND SCREENING
CORI used for employment purposes shall only be accessed for applicants who are
otherwise qualified for the position for which they have applied.
Unless otherwise provided by law, a criminal record will not automatically disqualify
an applicant. Rather, determinations of suitability based on background checks will be
made consistent with this policy and any applicable law or regulations.

VERIFYING A SUBJECT'S IDENTITY
If a criminal record is received from the DCJIS, the information is to be closely
compared with the information on the CORI Acknowledgement Form and any other
identifying information provided by the applicant to ensure the record belongs to the
applicant. If the information in the CORI record provided does not exactly match the
identification information provided by the applicant, a determination is to be made by
an individual authorized to make such determinations based on a comparison of the
CORI record and documents provided by the applicant.
INQUIRING ABOUT CRIMINAL HISTORY
In connection with any decision regarding employment, volunteer opportunities, or
professional licensing, the subject shall be provided with a copy of the criminal history
record, whether obtained from the DCJIS or from any other source, prior to
questioning the subject about his or her criminal history. The source(s) of the criminal
history record is also to be disclosed to the subject.
DETERMINING SUITABILITY
If a determination is made, based on the verification of identity information as
provided in this policy, that the criminal record belongs to the subject, and the subject
does not dispute the record's accuracy, then the determination of suitability for the
position or license will be made. Unless otherwise provided by law, factors considered
in determining suitability may include, but not be limited to, the following:
(a) Relevance of the record to the position sought;
(b) The nature of the work to be performed;
(c) Time since the conviction;
(d) Age of the candidate at the time of the offense;
(e) Seriousness and specific circumstances of the offense;
(f) The number of offenses;
(g) Whether the applicant has pending charges;
(h) Any relevant evidence of rehabilitation or lack thereof; and
(i) Any other relevant information, including information submitted by the candidate or
requested by the organization.

The applicant is to be notified of the decision and the basis for it in a timely manner.
Upon suitability determination, all CHRI information shall be destroyed and only the
suitability determination will be retained in the individual’s personnel file.
ADVERSE DECISIONS BASED ON CORI
If an authorized official is inclined to make an adverse decision based on the results of
a criminal history background check, the applicant will be notified immediately. The
subject shall be provided with a copy of the organization's CORI policy and a copy of
the criminal history. The source(s) of the criminal history will also be revealed. The
subject will then be provided with an opportunity to dispute the accuracy of the CORI
record. Subjects shall also be provided a copy of DCJIS' Information Concerning the
Process for Correcting a Criminal Record.
SECONDARY DISSEMINATION LOGS
All CORI obtained from the DCJIS is confidential and can only be disseminated as
authorized by law and regulation. A central secondary dissemination log shall be used
to record any dissemination of CORI outside this organization, including
dissemination at the request of the subject.
SOURCE: MASC May 2014
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File: ADDA-R2
PROCEDURE FOR OWNERS OF CHALLENGE COURSES FOR CONDUCTING
CRIMINAL HISTORY INQUIRIES IN ACCORDANCE WITH 520 CMR 5.14(2)(h)
I. Policy Purpose
Pursuant to the regulations pertaining to the operation of Challenge Courses
contained in 520 CMR 5.15(2)(i), owners of companies that operate Challenge Courses
are required to conduct criminal history inquiries on certain applicants for
employment. The procedure described below has been adopted by the North Middlesex
Regional School District for Criminal Offender Record Inquiries.
II. Scope
1. The procedure shall apply to all applicants 18 years of age or older for the positions
of:
a. Challenge Course Manager; and
b. Challenge Course Staff.
III. Procedure
1. The North Middlesex Regional School District will register annually for iCORI
service, a secure webbased service through which organizations will request and
receive Criminal Offender Record Information (“CORI”), at www.mass.gov/cjis. iCORI
training documents can be found at http://www.mass.gov/eopss/crime-prevpersonal-sfty/bkgd-check/cori/icori-trainingdocuments.html.
2. Upon application for any of the above positions, an applicant shall provide the
North Middlesex Regional School District a completed CORI Acknowledgement Form
provided by the Department of Criminal Justice Information Services (DCJIS). CORI
checks will only be conducted as authorized by the DCJIS and M.G.L. c. 6, § 172, and
only after a CORI Acknowledgement Form has been completed. CORI will only be
accessed for applicants who are otherwise qualified for the position for which they
have applied. If a new CORI check is to be made on an applicant within one year of
his/her signing of the CORI Acknowledgement Form, the applicant shall be given 72
hours notice that a new CORI check will be conducted.
3. The applicant shall be informed in writing either on the face of the application or in
an attached written document that by completing the CORI Acknowledgment Form,
the applicant is consenting to a criminal background inquiry which shall be used to
determine suitability for employment. The applicant shall be further informed on the
face of the application or in an attached written document that consideration for

employment will only be granted upon completion of both the application and the
CORI Acknowledgement Form.
4. All CORI obtained from the DCJIS is confidential, and access to the information is
limited to those individuals who have a “need to know.” This may include, but not be
limited to, hiring managers, staff submitting the CORI requests, and staff charged with
processing job applications. The district will maintain and keep a current list of each
individual authorized to have access to, or view, CORI. This list will be updated every
six months and is subject to inspection upon request by the DCJIS and/or the
Department of Public Safety at any time.
5. The district shall maintain a secondary dissemination log to record any
dissemination of CORI outside of the district, including at the request of the applicant.
6. All personnel authorized to review or access CORI at the district will review, and will
be thoroughly familiar with, the educational and relevant training materials regarding
CORI laws and regulations made available by the DCJIS.
7. Once the applicant provides consent to conduct a criminal background inquiry, the
district shall submit a CORI request using the iCORI service. In most cases, results
will be returned instantaneously.
8. In the event that results are not returned instantaneously, and circumstances
require an expedited employment decision, the following procedures shall apply:
a. A temporary offer of employment may be made to an applicant on the express
condition that the district has submitted applicant’s CORI request prior to the
temporary offer of employment.
b. Any temporary employment shall expire at the conclusion of 14 days following
acceptance and may not be renewed.
c. During the period of temporary employment, the applicant shall be under the
direct supervision of an employee who has previously undergone a completed
CORI.
9. At such time as the results of CORI are made available, the district shall act
expeditiously to make a determination of suitability of employment. Factors considered
in determining suitability may include, but not be limited to:
a. relevance of the record to the position sought;
b. the nature of the work to be performed;
c. time since the conviction;
d. age of the applicant at the time of the offense;
e. seriousness and specific circumstances of the offense;
f. the number of offenses;
g. whether the applicant has pending charges;

h. any relevant evidence of rehabilitation or lack thereof;
i. any other relevant information, including information submitted by the applicant
or requested by the district.
10. In the event that the applicant is to be questioned regarding his or her criminal
record, the applicant shall be provided with a copy of the criminal history record prior
to questioning and the source of the criminal history record shall be disclosed.
11. In the case of a negative employment decision, the applicant shall be notified
immediately and shall be provided with:
a. A copy of the district’s CORI policy;
b. A copy of the CORI;
c. A copy of Information Concerning the Process in Correcting a Criminal Record as
provided by DCJIS.
The applicant shall have the opportunity to dispute the accuracy of the CORI.
I, _____________________________, certify that the above procedure has been adopted by
the North Middlesex Regional School District.

_____________________________________
Signed under the penalties of perjury

Dated: ________________________
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File: ADDA-R3
PROCEDURE FOR OWNERS OF CLIMBING WALLS FOR CONDUCTING CRIMINAL
HISTORY INQUIRIES IN ACCORDANCE WITH 520 CMR 5.15(2)(i)
I. Policy Purpose
Pursuant to the regulations pertaining to the operation of Climbing Walls contained in
520 CMR 5.15(2)(i), owners of companies that operate Climbing Walls are required to
conduct criminal history inquiries on certain applicants for employment. The
procedure described below has been adopted by The North Middlesex Regional School
District for Criminal Offender Record Inquiries.
II. Scope
1. The procedure shall apply to all applicants 18 years of age or older for the positions
of:
a. Climbing Wall Facility Manager; and
b. Climbing Wall Facility Staff.
III. Procedure
1. The North Middlesex Regional School District will register annually for iCORI
service, a secure web-based service through which organizations will request and
receive Criminal Offender Record Information (“CORI”), at www.mass.gov/cjis. iCORI
training documents can be found at http://www.mass.gov/eopss/crime-prevpersonal-sfty/bkgd-check/cori/icori-trainingdocuments.html.
2. Upon application for any of the above positions, an applicant shall provide the
North Middlesex Regional School District a completed CORI Acknowledgement Form
provided by the Department of Criminal Justice Information Services (DCJIS). CORI
checks will only be conducted as authorized by the DCJIS and M.G.L. c. 6, § 172, and
only after a CORI Acknowledgement Form has been completed. CORI will only be
accessed for applicants who are otherwise qualified for the position for which they
have applied. If a new CORI check is to be made on an applicant within one year of
his/her signing of the CORI Acknowledgement Form, the applicant shall be given 72
hours notice that a new CORI check will be conducted.
3. The applicant shall be informed in writing either on the face of the application or in
an attached written document that by completing the CORI Acknowledgment Form,
the applicant is consenting to a criminal background inquiry which shall be used to
determine suitability for employment. The applicant shall be further informed on the
face of the application or in an attached written document that consideration for

employment will only be granted upon completion of both the application and the
CORI Acknowledgement Form.
4. All CORI obtained from the DCJIS is confidential, and access to the information is
limited to those individuals who have a “need to know.” This may include, but not be
limited to, hiring managers, staff submitting the CORI requests, and staff charged with
processing job applications. The district will maintain and keep a current list of each
individual authorized to have access to, or view, CORI. This list will be updated every
six months and is subject to inspection upon request by the DCJIS and/or the
Department of Public Safety at any time.
5. The district shall maintain a secondary dissemination log to record any
dissemination of CORI outside of the district, including at the request of the applicant.
6. All personnel authorized to review or access CORI at the district will review, and will
be thoroughly familiar with, the educational and relevant training materials regarding
CORI laws and regulations made available by the DCJIS.
7. Once the applicant provides consent to conduct a criminal background inquiry, the
district shall submit a CORI request using the iCORI service. In most cases, results
will be returned instantaneously.
8. In the event that results are not returned instantaneously, and circumstances
require an expedited employment decision, the following procedures shall apply:
a. A temporary offer of employment may be made to an applicant on the express
condition that the district has submitted applicant’s CORI request prior to the
temporary offer of employment.
b. Any temporary employment shall expire at the conclusion of 14 days following
acceptance and may not be renewed.
c. During the period of temporary employment, the applicant shall be under the
direct supervision of an employee who has previously undergone a completed
CORI.
9. At such time as the results of CORI are made available, the district shall act
expeditiously to make a determination of suitability of employment. Factors considered
in determining suitability may include, but not be limited to:
a. relevance of the record to the position sought;
b. the nature of the work to be performed;
c. time since the conviction;
d. age of the applicant at the time of the offense;
e. seriousness and specific circumstances of the offense;
f. the number of offenses;
g. whether the applicant has pending charges;

h. any relevant evidence of rehabilitation or lack thereof;
i. any other relevant information, including information submitted by the applicant
or requested by the district.
10. In the event that the applicant is to be questioned regarding his or her criminal
record, the applicant shall be provided with a copy of the criminal history record prior
to questioning and the source of the criminal history record shall be disclosed.
11. In the case of a negative employment decision, the applicant shall be notified
immediately and shall be provided with:
a. A copy of the district’s CORI policy;
b. A copy of the CORI;
c. A copy of Information Concerning the Process in Correcting a Criminal Record as
provided by DCJIS.
The applicant shall have the opportunity to dispute the accuracy of the CORI.
I, _____________________________, certify that the above procedure has been adopted by
the North Middlesex Regional School District.

_____________________________________
Signed under the penalties of perjury

Dated: ________________________

Adopted by the NMRSD School Committee:
NMRSD Adoption: 6/27/2016
Five-Year Review Cycle: 10/20/2021
Informational Review: 12/01/2021
NMRSD First Vote:
NMRSD Adoption:

File: ADDA-E1

DEPARTMENT OF CRIMINAL JUSTICE INFORMATION SERVICES
INFORMATION CONCERNING THE PROCESS IN CORRECTING A CRIMINAL RECORD
If you have undergone a background check by an agency that has received a criminal
record from the DCJIS, formally known as CHSB, you may ask the agency to provide
you with a copy of the criminal record. Complaints will continue to be heard by the
CHSB. You may also request a copy of your adult criminal record from the Criminal
History Systems Board, 200 Arlington Street, Suite 2200, Chelsea, MA 02150 by
calling (617) 660-4640 or go to ww.mass.gov/chsb/C.O.R.I./C.O.R.I._forms.html#pers.
The DCJIS charges $25.00 fee to provide an individual with a copy of his/her criminal
record. You may complete an affidavit of indigency and request that the DCJIS waive
the fee.
Upon receipt, review the record. If you need assistance in interpreting the entries or
dispositions, please review the disposition code and "how to read a BOP" on the
CHSB's website www.mass.gov/chsb/C.O.R.I./C.O.R.I._bop.html. The CHSB does not
offer "walk- in" service but you may call the DCJIS Legal Division at (617) 660-4760
for assistance or the C.O.R.I. Unit of the Office of the Commissioner of Probation at
(617) 727-5300.
If you believe that a case is opened on your record that should be marked closed, you
may contact the Office of the Commissioner of Probation C.O.R.I. Unit at (617) 7275300 for assistance, or you may go to the Probation Department at the court where
the charges were brought and request that the case(s) be updated.
If you believe that a disposition is incorrect, contact the Chief Probation Officer at the
court where the charges were brought or the C.O.R.I. Unit at the Office of the
Commissioner of Probation and report that the court incorrectly entered a disposition
on your criminal record.
If you believe that someone has stolen or improperly used your identity and were
arraigned on criminal charges under your name, you may contact the Office of the
Commissioner of Probation C.O.R.I. Unit or the Chief Probation Officer in the court
where the charges were brought. For a listing of courthouses and telephone numbers
please see www.mass.gov/chsb/C.O.R.I./C.O.R.I._ codes_court.html.
In some situations of identity theft, you may need to contact the CHSB to arrange to
have a fingerprint analysis conducted.

If there is a warrant currently outstanding against you, you need to appear at the
court and ask that the warrant be recalled. You cannot do this over the telephone.
If you believe that an employer, volunteer agency, housing agency or municipality has
been provided with a criminal record that does not pertain to you, the agency should
contact the C.O.R.I. Unit for assistance at (617) 660-4640.

Adopted by the NMRSD School Committee:
NMRSD Adoption: 9/26/2011
Five-Year Review Cycle: 10/20/2021
Informational Review: 12/01/2021
NMRSD First Vote:
NMRSD Adoption:

File: ADDA – E2

North Middlesex Regional School District Policy Manual

North Middlesex Regional School District

66 Brookline Street, Townsend, MA 01469
Tel: 978-597-8713 Fax: 978-597-6534

CRIMINAL OFFENDER RECORD INFORMATION (CORI)
ACKNOWLEDGEMENT FORM
North Middlesex Regional School District (the “District”) is registered under the provisions of
M.G.L. c. 6, § 172 to receive CORI for the purpose of screening current and otherwise qualified
prospective employees, subcontractors, and volunteers.
As a prospective or current employee, subcontractor, or volunteer, I understand that a CORI
check will be submitted for my personal information to the DCJIS.
I hereby acknowledge and provide permission to the District to submit a CORI check for my
information to the DCJIS.
This authorization is valid for one year from the date of my signature. I may withdraw this
authorization at any time by providing the District with written notice of my intent to withdraw
consent to a CORI check.
The District may conduct subsequent CORI checks within one year of the date this form was
signed by me provided, however, that the District must first provide me with written notice of
this check.
By signing below, I provide my consent to a CORI check and acknowledge that the
information provided on Page 2 of this Acknowledgement Form is true and accurate.
___________________________________
SIGNATURE

______________________________
DATE

Please check one and provide details:
☐ Current

Employee/Position __________________________________________________

☐ Prospective

Employee/Position_______________________________________________

☐ Volunteer/Event_____________________________________________________________
☐

Subcontractor ______________________________________________________________
1

APPLICANT/EMPLOYEE INFORMATION (Please Print Clearly)

LAST NAME

FIRST NAME

MIDDLE NAME

MAIDEN NAME OR ALIAS (IF APPLICABLE)

PLACE OF BIRTH – CITY, STATE

XXX SOCIAL SECURITY NUMBER

DATE OF BIRTH

*ID THEFT INDEX PIN (if applicable)

MOTHER’S MAIDEN NAME:

CURRENT ADDRESS:
STREET

TOWN

STATE

ZIP

STREET

TOWN

STATE

ZIP

FORMER ADDRESS:

SEX:

HEIGHT:

FT.

IN.

RACE:

DRIVER’S LICENSE OR ID NUMBER: _______________________________

EYE COLOR:

STATE OF ISSUE: __________________

THE ABOVE INFORMATION WAS VERIFIED BY REVIEWING THE FOLLOWING FORM OF GOVERNMENT ISSUED
PHOTOGRAPHIC IDENTIFICATION:
Document Title:

Issuing Authority:

Document #:

Expiration Date:

LOCATION: ☐ SECC

☐ AES

☐ SMS

☐ VBES

☐ NMS

☐ HBMS

_______________________________________
NAME OF VERIFYING EMPLOYEE
(Print)
_______________________________________
SIGNATURE OF VERIFYING EMPLOYEE
(Must be signed for processing)

2

☐ NMRHS

☐ DISTRICT

North Middlesex Regional School
District
66 Brookline Street, Townsend, MA 01469
Tel: 978-597-8713 Fax: 978-597-6534

CRIMINAL OFFENDER RECORD INFORMATION (CORI)
ACKNOWLEDGEMENT FORM
North Middlesex Regional School District (the “District”) is registered under the provisions
of M.G.L. c. 6, § 172 to receive CORI for the purpose of screening current and otherwise
qualified prospective employees, subcontractors, and volunteers.
As a prospective or current employee, subcontractor, or volunteer, I understand that a
CORI check will be submitted for my personal information to the DCJIS.
I hereby acknowledge and provide permission to the District to submit a CORI check for
my information to the DCJIS.
This authorization is valid for one year from the date of my signature. I may withdraw this
authorization at any time by providing the District with written notice of my intent to
withdraw consent to a CORI check.
The District may conduct subsequent CORI checks within one year of the date this form
was signed by me provided, however, that the District must first provide me with written
notice of this check.
By signing below, I provide my consent to a CORI check and acknowledge that the
information provided on Page 2 of this Acknowledgement Form is true and accurate.

___________________________________
SIGNATURE

______________________________
DATE

Please check one and provide details:
❑

NMRSD Employee/Position __________________________________________________

❑

Prospective NMRSD Employee/Position_______________________________________

❑

Volunteer/Event_____________________________________________________________

❑

Subcontractor_______________________________________________________________
1

North Middlesex Regional School
District
66 Brookline Street, Townsend, MA 01469
Tel: 978-597-8713 Fax: 978-597-6534

APPLICANT/EMPLOYEE INFORMATION (Please Print Clearly)
___________________________
LAST NAME

___________________________
FIRST NAME

__________________________________
MAIDEN NAME OR ALIAS (IF APPLICABLE)
CITY, STATE

___________________________
MIDDLE NAME
____________________________
PLACE OF BIRTH –

XXX -______-____________

___________________________
DATE OF BIRTH
applicable)

________________________________
SOCIAL SECURITY NUMBER
*ID THEFT INDEX PIN (if

MOTHER’S MAIDEN NAME: ____________________________________
CURRENT ADDRESS:

______________________________________________________________________________
STREET
TOWN
STATE
ZIP

FORMER ADDRESS:

______________________________________________________________________________
STREET
TOWN
STATE
ZIP

SEX: ________

HEIGHT: _______ FT. _______ IN.

RACE: ______________ EYE COLOR: ______________

DRIVER’S LICENSE OR ID NUMBER: _______________________________

STATE OF ISSUE: __________________

THE ABOVE INFORMATION WAS VERIFIED BY REVIEWING THE FOLLOWING FORM OF GOVERNMENT ISSUED
PHOTOGRAPHIC IDENTIFICATION:
Document Title: ___________________

Issuing Authority: ___________________

Document #:

Expiration Date: ___________________

___________________

LOCATION: SECC

AES

 SMS  VBES

 NMS

_____________________________________________
NAME OF VERIFYING EMPLOYEE
(Print)

2

 HBMS

 NMRHS

 DISTRICT

North Middlesex Regional School
District
66 Brookline Street, Townsend, MA 01469
Tel: 978-597-8713 Fax: 978-597-6534

_____________________________________________
SIGNATURE OF VERIFYING EMPLOYEE
(Must be signed for processing)

3

